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DIVISION i'EMORANDUM
DU No. r&1_, s. 2021

SPECIFIC INSTRUCTIONS ON THE CONDUCT OF EARLY REGISTRATION AND

RELATED PROCESSES

OIC - A$istant Schools Divi3ion Suporintendonts
CID and SGOD chiqls
Public Sqhools Distticl SuPervisors
Priv.te and Public Socondary School Heads
All Oth6r3 ConcGrn€d

'1. ln line wilh DepEd Memorandum No. 8, s. 2021 and Division Memo 152' s.2021, all schools

are advised to lollow the instructions regarding the conduct of early registralion adivitieg

including the use o, Modified Basic Educelion Enrollment Form, proc€sses for the conducl of

early registration and reporting sy8tem in the Learner lnformation System as steted in ihe hereto

atlached Memorandum dated Merch 19, 2021.

2. Eerly registration presentation, video and templates can be downloaded lhru

httosJltlnyurl.con EarlvReoistrationQuozon. These downloaded maleriale shall be used for

€arly regislrelion orientation for SY 202G2021.

3. lmmediate dissemination of and stricl compliance io morandum ie eemestly desired.
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Proccases for the Conduct of E.rly Ri€isk don-

According to DepEd Memorandum No. 8, s- 2121, "the conduct of early rcgistration
shall be done reEDtely in area5 under the G€rreml Cormurdty Quarantine (GCQ). In-
p€tr8on r€gistration through parenls or guardians may be allowed in areas under
Modified Cenef,al ComErurity Quarantine MGCQ) provided phyBi.al distarring and
health and eafety protocols are stricdy ob6erved."-

Schoolg are alao reminded of the gtrict implementation of the Cut-off A8e ih
Kindergalten as stipulated in DepEd Order No. 20, s. 2018 whidt specifically providee
that for rhools commencing their s.hool year (SY) in August Kindetgartefl l€amtrs
should be five (5) years old by August 1 and t€ ed€nsion period shall be mtil Octobe!
31. This provision is applicable 60, this School Year coBid€f,ing that the olficial
opening of classes for Schoot Year 2021-2U20 is within Augu6t 2021,

Renot E dy Registration

For the conduct of remote early regigtratio& Bchools may utilize available
online pladorms (i.e. email google forms, Facebook, Viber, and the likes),
SMS, and phone call.:. Srtrools are also direcd to provide their respective
official school cofltact details to the Seneaal p,ublic to arBwer queriee and
conctrns related to early registation. DroFbox for early registralion may be
also implem€nd by tlle school

In-persor Eorly Regishatton

This mode of early rcgGrraHon shall be onty don€ in ar€as ifl MCCQ provided
that public health and Bafety protocol8 shall be oba€aeed which indudes the
availabitty of alcoholt temperatur€ checls, and basic contact tacinE forErs
within the school pemises. All persons having hansactions in schools shal
al.so obBerve physical distancing and shall be r€quired to wear their fac€masl(€
6nd face shields to avoid the transmission of the COVID-19 virus,

Only parents/guardians shall be allowEd to tlansact within the E&ool
prernises for purposee of Early Regbtration,

School Heads shall asgign t€achere that will ataff the Early Registration Desk
within the school as well as teadrers that $,ill manage lemote/online early
r€gistmtion.

As a motter of due diligence, the Sm is authorized to implement full rEdrote
early regiskation even in MGCQ area depending on the Ecent risk aB6essErmt
level in lhe area.

c. Early Regish.tion Form in the Barangry ard Publlc Space6

To address concems on limited acc€s6 to intemet and other pladorus, Early
Regiskation Fcrmg and advocacy/campaign matedak shall also be rnade
available in Barangay llalls and othq conepicuous ptaces within rhe
communlty. In these identified places an eady regtstratim droplor( shall b€
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Eade available where Parents/tuardians can collect and submit/return the

forms.

School Heads shall be in close coordination with the barangay o{ficials for the
establishmenl of the Early Registlation droPbox.

Earty Registration Hotlines

Regional and Division Offices shall establish Earty Regi6tration Hodines or
Helpdeskg to paovide tedmical aBsi.Etance to schools on potiry and process

related concems/alarifi.ations. Schools are also encouraged to assiSn teachers

that will serve as focal persons to theit Early Registration Hodine to addless

inquiries from the public.

I for ration Dis€efllmtion and Advo(ncy Caurpaign Activitiee

To strength€n public participation in Ea y Regi6tratiorr Regional and Schools

Divisions Offices are directed to conduct inlormation dissemination and

advocary campaigt drives through posting of tai'Paulins or bannerc, Po6ting
of information in online platlotmt as well as local television and radio
announcements.

3, Reportin8 Proce8s of Early Regi8Eation Dat in the Leatner lnformation System
(Lrs)

A (acility witl be deployed for the reporting and encoding of Early Regiskation data

in the LIS. Once available, the School through the S{hooi Head or US/BEIS School

Coordinator using the rhool head or school administrator account shall be

responsitlle in the encoding of the data in the system, including thos€ consolidated
data collected from lhe baran8ay afld consPicuous sPaces where early rEgistration
drop-boxes were made available.

Only datn for incoming Kind€.garten, Grades 1, 7, and 11 wilt be encoded or
reported in the Ey6tem, incoming Grades 2{, Grades 8-10, and Grade 12 are

considered pre-Iegistered.

For further clarifications, contact PS-EMISD at pc.rBlEd@dePc-d€9y.ph.

For immediate dissemination and appropriate action.
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